
 

 

 

 

Assistant Management Accountant - Birmingham 
 
We are Corstorphine & Wright, an award-winning, AJ100 architectural practice with studios across 
the UK. We are a dedicated team of 200+ enthusiastic individuals that care about creating places 
that foster human connection while adding commercial, civic, environmental, and social value.  
 
Our finance team is expanding and is looking for an Assistant Management Accountant to join 

our close-knit team. You will be supporting the Management Accountant and the wider accounts 

team in providing an efficient and proactive assistant role within the accounts department. The 

role is varied, so you will need a well-rounded experience that is able to cover all aspects of 

finance with a focus on sales ledger and credit control.  

Key Responsibilities 

General Accounting: 

• To support the finance team with managing the finance inbox, answering emails 

and resolving queries 

• To assist with month end balance sheet reconciliations 

• To assist with month end journals 

 

Sales Ledger: 

• To assist the Management Accountant to raise sales invoices in accordance with 

the orderbook, ensuring the fee has been agreed with client and director before 

sending out 

• To ensure sales invoices are reflected accurately in both the project management 

and accounting systems 

• To process invoices efficiently and accurately to ensure month end close 

deadlines are met 

• To ensure sales statements are sent out monthly to all clients 

• To pro-actively manage all client accounts and ensure ledgers are kept tidy 

• To build strong relationships with clients, resolving queries quickly and maintaining 

a positive external reputation for the business 

• To ensure VAT is processed correctly for all invoices 

• To effectively manage the end-to-end process of the sales ledger 

 

Project Finance responsibilities 

• Support fee earners with project related financial queries 

 

 



 

 

 

 

Purchase Ledger: 

• To provide cover for purchase ledger as and when required 

 

Other Possible Financial Support Responsibilities: 

• To post monies received via the bank into the accounting system 

• To post monies paid out via the bank into the accounting system 

• To assist in the bank reconciliations for all companies 

• To make bank payments and transfers as and when required 

• Undertaking daily and weekly reporting as required by the business 

 

Key Attributes Required 

• A highly trustworthy, methodical and hard-working individual is required for this role with the 

ability to learn 

• Flexibility, enthusiasm for change and an innovative approach are key characteristics 

• Good communication skills are essential 

• Good Excel skills are beneficial, together with a desire to learn and develop in this area 

• To be an approachable and friendly face of the finance team for the wider business 

• Minimum AAT Level qualification – or equivalent QBE 

• Experience in project accounting and professional services would be beneficial  

• An accounting practice background is desirable  

 
What you will get in return: 

Our people are at the heart of what we do. We offer a competitive salary and benefits package 

that promotes a work-life balance and supports your professional development needs. Life 

assurance, bonus scheme, Cycle to work scheme, Employee Assistance Program, regular social 

activities plus more are among some of the benefits on offer to our Corstorphine & Wright 

colleagues.  

 

Corstorphine & Wright is an equal opportunity employer. We celebrate and support diversity and 

we are committed to creating and maintaining an inclusive environment throughout the employee 

lifecycle.  

 


